
 

Ruishton and Thornfalcon Neighbourhood Plan 
Steering Group 
 
Notes of meeting held on 9th September 2019 
 
 
In attendance: Mike Marshall (MM), Roy Bulgin (RB), Doug Lowe (DL), Jim Claydon (JCl), 

Dave Duke (DD) and Catherine Faulkner (Administrator) 
 
Also in attendance: Stuart Todd, Consultant 
 
1. Apologies  

There were no apologies. 
 

2. Declaration of Interest 
JCl declared an interest as he is Chair of CCS. 

 
3. Draft Policies 

Stuart Todd (ST) attended the meeting and took the group through his suggested changes to 
the first draft of the Policies.  ST explained that he had not yet received comments from Anne 
Rhodes (SW&T) but had tried to draw attention in the report as to where he thought she might 
have comments.  He hoped to receive the comments in the next week. 
 
ST took away initial comments from the group and it was agreed that JCl would review the 
policies again and provide further feedback to ST after this meeting.  Action: JCl to review the 
draft policies again and provide further feedback to ST.   Action:  Any further comments on the 
policies from the SG members to be passed to JCl by 20th September 2019. 
 
Some matters were raised where additional evidence was needed to support the policies as 
follows: 
 

• Action: The Administrator to ask John Capstick (McKinlays) whether he could confirm that, 
in policy C4 Protection of Community Assets, that having to advertise properties for a 12 
month period is a reasonable timescale when considering the local market. 

 

• Action: The Administrator to ask John Capstick (McKinlays) whether he could confirm that, 
in policy EC1 Protecting Existing Employment Provision, having to market land/buildings for 
commercial/employment purposes for at least two years before change of use to non-
employment land would be supported, is a reasonable timescale when considering the local 
market. 
 

• Action: Under policy H3/4, the Administrator to review the evidence base to ascertain which 
sporting community assets have been identified by parishioners. 
 

A discussion was had around Character Assessment Guides or Design Guides and how those 
might support future developments and keeping them compatible with existing buildings and the 
environment, specifically in relation to supporting the housing and environment policies.  ST 
agreed to send examples of these for the group to consider. 

 
Under policy T1, relating to traffic and transport, it was identified that a Transport Plan needed to 
be produced.  ST suggested that it include a map of things such as cycle routes with dashed 
lines from A to B where outside our parishes.  The map should identify key issues with further 
explanation given in text which should also explain our priorities.  It was important to mention 



 

safe routes to Heathfield School, Ruishton School, Colleges etc.  
Action: A Transport Plan needs to be produced to support the 
policies and be evidence based. 
 
ST suggested that as well as showing important matters on 
maps, to show that the issues identified in our plan are specific to our parishes, that pictures 
should also be used within the plan.  
 
Once the policies have been drafted with the additional information including maps produced, 
this should be presented to the Parish Council for their approval prior to formal consultation on 

the documents.  It was agreed that the final draft of the policies together with maps, Transport 

Plan and Character Assessment/Design Guide should be taken to the Project Team for comment.  

The SG should then review any PT comments and assess whether additional changes are 
needed to the policies. This document would then be presented to the Parish Council for their 
approval prior to wider consultations. 

 
4. Next Steps and Consultation process 

ST advised that the next steps were for him to receive the feedback from Anne Rhodes (SW&T), 
update the draft policies as necessary and for the SG to produce evidence-based maps, a 
Transport Plan, and a character assessment/design guide. 
 
These should then be approved by the Parish Council and then put online with links to the 
evidence base. 
 
The policies should then be sent to Anne Rhodes (SW&T) asking for her screening opinion for 
Strategic Environmental Assessment (SEA) and Habitat Regulations Assessment (HRA)..   
 
There is a 6-week period during which Anne Rhodes will contact statutory consultees (this is 
prior to the pre-submission consultation period).  Whilst it is 6 weeks, it normally takes 8-10 
weeks to fully process. 
 
In order for the Parish Council to consult with the local community, local parishes and non- 
statutory consultees, the full plan will be required.  This consultation period needs only to be a 
couple of weeks.  The SG/PC will need to take into consideration all feedback received and 
formally record its considerations, making changes to the plan and policies as needed. 
 
Once a final document is produced, along with a basic conditions statement and consultation 
statement, the formal 6-week pre submission consultation period can be undertaken.  This 
should include local developers, local businesses, statutory bodies etc. 
 
All feedback should be considered and the plan updated as appropriate.  This final plan is then 
sent to TDBC for formal submission. 
 

5. Project Plan Review 
It was agreed that the project plan will need to be redrafted in light of the above information.  
Action:  The Administrator to update the plan to reflect the necessary tasks and timescales 
identified earlier in the meeting. 
 
(Start Todd left the meeting) 
 

6. Notes of last meeting (3/7/19) 
All agreed minutes were correct.   

 
Update on action items: 



 

a) The Administrator to circulate the most recent version of the 
technology paper to the Project Team for their information 
only - completed 

b) The Administrator to send the draft policies to ST and ask if 
he will discuss with JCl how to include the need for a 
corridor study in the NP, and then take the proposal to the PC - completed. 

c) The Administrator to try and obtain large maps of the proposed A358 route and the leaflets 
from HE - completed.   

d) RB to provide a gazebo, JCl to provide pens and DL to supply the display boards for Village 
Day.  The Administrator will organise all other necessary equipment - completed 

e) The Administrator to email the Project Team to see if anyone can help man the stall at 
Village Day - completed. 

f) The Administrator to obtain quotations from ST for the writing of the policies for the Plan, 
and for drafting the actual Neighbourhood Plan – completed.   

g) Once quotes received from ST the Administrator to apply to Locality for Basic Grant Funding 
to fund this work – pending Project Plan discussion and agenda item 10 

h) The Administrator to organise a meeting for the Project Team for either 16th or 23rd 
September at 7pm in the Village Hall Meeting Room – meeting due 19/9/19 

i) The Administrator to invite the District and County Councillors to the next meeting – actioned  
j) The Administrator to remove site appraisals and update the Project Plan to accommodate 

the workstreams agreed at this meeting – see agenda item 5 
k) The Newsletter to include information that the NP can now proceed as A358 announced, a 

thank you for Village Day contributions, and encourage parishioners to participate in HE 
consultations on the A358 proposals - completed 
 

7. A358 – update 
MM advised that the Community Forum relating to the new proposed route was being convened 
on 24th September 2019.  He informed the SG. 
 

8. WYG meeting feedback  
WYG had been met with and it had been explained to them that the preferred way forward was 
for a comprehensive study of the area and for any development to be planned as a whole.   
  

9. Village Day feedback 
It was agreed that a good amount of feedback had been collected at Village Day using the 
questionnaire which can be used for a review of the old A358 as part of the development of the 
new road.  JCl had previously circulated the findings from those surveys. 
 

10. Funding application (confirm plan drafting date for bid) 
The Administrator advised that costs would likely be incurred for the drafting of the plan itself, 
possibly drafting a basic conditions statement and consultation statement, analysis of feedback 
from any consultations and analysis of pre-submission responses with changes made to the 
plan as necessary.  She advised that there was some funding still available from Locality which 
would be applied for in due course, and the Parish Council had funds set aside for development 
of the NP.  It was considered that these funds will be sufficient, and there is the possibility of 
additional funds from the Parish Council budget next financial year, if needed. 
 

11. Project Team meeting – agenda for 16/9/19 
It was agreed that the main part of this meeting would be to review the draft policies provided by 
ST.  Members to be asked to review the document, specifically their own area and feedback 
anything fundamental at the meeting.  Action: The Administrator to circulate the draft policy 
document asking members to review the section of the report relating to their area. 
 
It was agreed that the meeting would also include A358 update with the Village Day map on 
display, Village Day feedback and report, and Project Plan/next Steps. 



 

 
 

12. Newsletter  
It was agreed that there was no update available for including in 
the next Newsletter. 
 

13. Next Steps/Any other business 
There were none. 
 

14. Date of Next Meeting for Steering Group 
The date of the next meeting is 7th October 2019 at 10am at Parklands. 


