
 

Ruishton and Thornfalcon Neighbourhood Plan 
Steering Group 
 
Notes of meeting held on 28th October 2019 
 
 
In attendance: Mike Marshall (MM), Doug Lowe (DL), Jim Claydon (JCl), Dave Duke (DD) 

and Catherine Faulkner (Administrator) 
 
1. Apologies  

Roy Bulgin gave his apologies. 
 

2. Declaration of Interest 
JCl declared an interest as he is Chair of CCS. 
 

3. Notes of last meeting (7/10/19) 
All agreed minutes were correct.   

 
Update on action items: 
a) JCL to review the draft policies and identify whether any further changes are needed, then 

circulate his thoughts by email, or at another meeting of the SG if necessary – see agenda 
item 4. 

b) SG members to send to the Administrator any typos, numbering etc that were identified as 
the policies were reviewed – Action: Steering Group members to send through any typos, 
numbering etc in the policies document within the next two weeks to the Administrator.    

c) SG members to review the policies for ease of understanding and identify any they thought 
more difficult to understand to JCl, copying in the Administrator – Action: Steering Group 
members to send through any comments on the ease of understanding the policies to JCl, 
copying in the Administrator, within the next two weeks.    

d) The Administrator to obtain the footpaths map from Creech St Michael’s neighbourhood plan 
to show how the foot and cycle path along Cheats Road joined up with the one identified in 
CSM’s plan and include this in our evidence base – completed and included in the evidence 
base. 

e) The draft policies to be reviewed following receipt of Anne Rhodes’ comments to ensure 
wildlife, etc sites are appropriately recorded and managed - see agenda item 4.   

f) Any non-listed heritage assets to be identified on a map by the Administrator liaising with 
members of the PT as necessary – Action:  The identification of any non-listed heritage 
assets, and their recording on a map, to be completed after the next Project Team meeting. 

g) The Administrator to map specific areas within our parish ie Fishpool Copse, using our 
evidence base and liaising with members of the PT as necessary – Action: The mapping of 
specific areas within our parish ie Fishpool Copse, using our evidence base, to be 
completed after the next Project Team meeting.   

h) The Administrator to update the proposed maps and, once completed and agreed by the 
SG, to provide these to ST for mapping in line with his quotation – Action: The Administrator 
to update proposed maps for the policies document once all information gathered, and 
provide these to ST for mapping in line with his quotation. 

i) The Project Team undertake a workshop to consider a design guide/character assessment – 
meeting to be held 19/11/19 and agenda item 6. 

j) JCl to speak with ST to see if the A358 section can be a policy in its own right – see agenda 
item 7. 

k) The Administrator to add the Environment and Business topic papers reviewing the 
information collected and the CSM footpath map to the evidence base list - completed. 

l) The Administrator to upload all evidence to Dropbox – Action: The Administrator to upload 
all evidence to Dropbox and the parish website; work ongoing. 



 

m) Members of the SG to forward to the Administrator, 
information on any group they felt should be considered as 
consultees at the consultation stages of the plan – see 
agenda item 5. 

n) The Administrator to arrange a date for the next PT meeting 
subject to room availability – meeting to be held 19/11/19. 

o) The Administrator to update the project plan and circulate it to SG members – see agenda 
item 9 

p) The Administrator to contact Locality to ascertain what would happen to funding should part 
of the funded project overrun into the next financial year – The Administrator advised that 
the Parish Council (PC) could only apply for funds which they will spend within this financial 
year.  The next part of the NP process will need to be broken down into smaller projects so 
that an appropriate bid can be made for work which will be completed by 31/3/19. 
 

4. Draft policies – Anne Rhodes comments for consideration 
JCl took everyone through the table of responses to Anne Rhodes comments, which had not 
already been dealt with by ST. 
 
It was felt that under C1, this could be demonstrated through the Household Survey, the Vision 
etc.  Under C2, this related to existing facilities which possibly need to be mapped.  It was 
agreed that under C3, rather than designate specific areas for new leisure and recreation 
facilities which would require consultation with landowners, the policy should say “near to X” or 
“accessible to”.  The information required for C4 and Ec1 has been obtained and included in the 
evidence base.  It also needs to be referred to in the policies or plan. 
 
It was agreed that SG members would provide the necessary edits for ease of understanding 
and typing errors to JCl, copying in the Administrator within the next two week.  The changes 
would then be made by JCl/Administrator.  The maps also need to be finalised after the next 
Project Team meeting.  Once the policy document is completed and all information uploaded to 
Dropbox and the website, the necessary links can be added to the policy document and it can 
be sent out for consultation as appropriate. 
  
Action:  SG members to review the policies for ease of understanding and any typing errors 
and send the information to JCl, copying in the Administrator.  
  

5. Review of consultees 
The list of consultees used by Creech St Michael Parish Council in their NP had previously been 
circulated to members.  The list was wide ranging, specifically in relation to other Parish and 
District Councils, and it was agreed that further understanding on the need to consult with all 
these bodies would be helpful.  It was also felt that it may be necessary to ask ST to do the 
Consultation Document for the NP due to its complexity.  Action:  The Administrator to ask the 
Clerk for Creech St Michael for more information on their list of consultees.   
 
The group also identified a number of organisations that may need to be included on the list of 
consultees which the Administrator is beginning to collate. 
 

6. Project Team meeting (19/11/19) 
a. Design Guide 
It was agreed that the PT should split into groups to consider the design guide for each area 
within Ruishton, Henlade and Thornfalcon.  The template drafted by JCl would be used along 
with maps of the three areas.  This would help capture the important features with the Parish. 
Action: DD to add Stearts Cottages and Lower Henlade to the Henlade map for the PT 
meeting.  Action:  The Administrator to provide the three maps, template and any additional 
materials for the PT meeting. 
b. Ranking of infrastructure projects 



 

JCl had drafted a Project Prioritisation list from the consultations 
throughout the development of the NP.  These now need putting 
into priority order of importance to the community what is hoped 
to achieve with the aid of CIL funding as a result of adopting the 
NP.  This would form the second workshop at the PT meeting  
Action:  The Administrator to provide copies of the Project Prioritisation list at the PT meeting.  
 
It was agreed that the agenda should include the above along with Policies Update, A358 
update and the Project Plan. 
 

7. A358 Policy Chapter  
JCl explained that he had spoken with ST who had advised that something can only be a policy 
if it proposes restrictions on development or is a requirement.  ST advised that the draft A358 
Policy Chapter can go in the plan but not in the policies section, therefore JCl has drafted it to be 
included in the plan section.  ST has reviewed the wording and is happy with it.   
 
MM had previously circulated the official notes from the last A358 consultation meeting which 
did not raise anything further to what was reported at the last meeting. 
 

8. Updated Plan template 
JCl had previously circulated a draft template for our NP.  He explained that this was just a start, 
and both the Key Issues and Policies need to be included.  It was agreed that rather than try 
and anticipate what ST will need to do when reviewing a draft from the SG, that it would be 
better for ST to take the drafting of the plan forward from this point using the information in this 
draft document.  This working document will be provided to ST to use as part of the plan which 
he will provide a quotation for at an appropriate point, and funding sought. 
 

9. Use of Dropbox 
DD explained how Dropbox works and where the evidence base can be found within Dropbox.  
The evidence base is being uploaded to Dropbox and will also need to be added to the Parish 
website.  It may also be necessary to remove documents from the website that are not in the 
evidence base to ensure clarity of information.  Action: The Administrator to continue updating 
Dropbox and the Website with the evidence base, in conjunction with DD. 
 

10. Project Plan review 
The Administrator took the group through the update project plan. 
 

11. Newsletter  
It was agreed that there was no update available for including in the next Newsletter. 
 

12. Next Steps/Any other business 
There were none. 
 

13. Date of Next Meeting for Steering Group 
The date of the next meeting is Monday 2nd December at 10am at Parklands. DD gave his 
apologies. A further meeting was scheduled for 6th January 2020 at 10am at Parklands. 


