
 

Ruishton and Thornfalcon Neighbourhood Plan 
Steering Group 
 
Notes of meeting held on 19th January 2021 
 
 
In attendance: Mike Marshall (MM), Jim Claydon (JCl), Roy Bulgin (RB), Dave Duke (DD), 

Doug Lowe (DL) and Catherine Faulkner (Administrator) 
 
Due to Covid-19 the meeting was held remotely using Zoom. 
 
1. Apologies  

There were no apologies. 
 

2. Declaration of Interest 
JCl declared an interest as he is Chair of CCS. 
 

3. Notes of last meeting (14/12/20) 
All agreed minutes were correct.   

 
Update on action items: 
a) The acknowledgements section of the Neighbourhood Plan to be completed before next 

meeting by MM and the Administrator – removed from the document.  See also agenda item 
4a. 

b) DD to circulate the photographic document to the Steering Group – circulated and see 
agenda item 4b. 

c) The Administrator to send the PSMA wording to DD - completed. 
d) DD to try and get a photograph of the motorhome business at Thornfalcon - completed. 
e) JCL to produce a 1st draft of the neighbourhood plan flyer - see agenda item 4c. 
f) The Administrator to source mailout options and prices – the Administrator advised that she 

would update the Steering Group under item 5. 
g) The Administrator to speak to Stuart Todd regarding this timeline – completed. 
h) The Administrator to ask members of the Project Team to give their permission to use the 

group photograph within the plan document - the Administrator advised that there was only 
one member of the Project Team who had not yet given approval and she was waiting for 
their response 

 
4. Updates: 

 
a. Drafting of the Plan  
JCL advised the group that DD has added in the required photographs. A discussion was had 
regarding the removal of the acknowledgements section.  MM advised that very few of the plans 
he had read had an acknowledgements section in them hence removing it from the draft.  After 
a discussion it was agreed to add an acknowledgements section back in to the plan to thank 
those who had provided specific support to its drafting and production.  Action: DD to reinstate 
the photograph of the Project Team. Action: the Administrator to advise whether the final 
member of the Project Team was willing to have their name and photograph within the 
document. Action: JCL to draft the acknowledgements section. 
 
JCL explained that the referencing had not yet been added throughout the document.  The 
Administrator advised that all the relevant documents had now been uploaded to the website. 
JCL said that he had spoken to Stuart Todd regarding the referencing and he will add the 
hyperlinks to the document. 
 



 

Stuart Todd will also ensure that the appropriate PSMA 
reference is added to all the maps. Regarding the base map of 
the parish, the Administrator advised that Persimmon had raised 
that the base map did not show Henlade Close nor the park-
and-ride. The Administrator had obtained an updated base map 
which she will send to Stuart Todd and seek advice from him on how to best use it. Action: the 
Administrator to send the new base map to Stuart Todd for him to use as appropriate within the 
plan. 
 
Some further minor changes were discussed and will be updated to the plan. Stuart Todd will 
also make the agreed wording changes to policy EC3.  It was agreed that this final draft version 
would then be presented to the Parish Council for approval at their meeting on 3 March 2021. 
Action: the final draft version of the Neighbourhood Plan to be presented at the Parish Council 
meeting on 3rd March 2021 for their approval.  Action: the Administrator and MM to proof read 
the final draft before it is submitted to the Parish Council. 

 
b.  Accompanying photographic document 
DD had previously circulated the photographic document which would accompany the draft plan 
when it is submitted. He explained that the headings reflect the plan document and appropriate 
photographs had been added. Some typos were identified and it was noted that captions need 
to be added to the photographs. It was commented that there was not a picture of the park 
within the document and it was agreed to add it into the support document.  Action: DD to add 
page numbers, picture of the park and captions to the photographs within the photographic 
document. 

 
c. Neighbourhood Plan flyer 
JCL had provided a 1st draft although he identified that it needs to be made user-friendly and laid 
out appropriately. The Administrator agreed to review the document and RB agreed to design 
the layout bearing in mind it will need to be posted to parishioners.  DD agreed that he would 
provide any photographs needed for the flyer.  Action: RB to design the layout of the 
Neighbourhood Plan flyer in consultation with the Administrator. 
 

5. Regulation 14 consultation process 
The Administrator advised that there are approximately 750 houses within the Parish. 2nd class 
postage to the 750 properties would cost £495 and Henlade Post Office had offered to put 
stamps on the envelopes.  
 
The Electoral Services Manager for SW&T had supplied all parish addresses (without residents’ 
names) on an Excel spreadsheet to enable a mailout of a letter and flyer to all parishioners.  
 
With regards the Newsletters, it could not be guaranteed that the Newsletter will be delivered to 
every home within Thornfalcon and a date could not be guaranteed by which they would be 
delivered therefore it was recognised that a mailout would ensure a copy of the letter and flyer is 
delivered to every home although an article would still be included in the Newsletter. 
 
In addition, SW&T provided details of all the statutory consultees which amounted to 
approximately 215.  There were also the local parish businesses who would need to be 
consulted with.  These two groups would be sent the letter by email. 
 
The Administrator reminded everyone that consideration needed to be given to the impact of 
coronavirus on face-to-face consultation and, depending on the Government requirements at 
the time, would need to adjust this nearer to the time.  In addition, more awareness may need to 
be raised of the consultation. 
 



 

It was agreed that the flyer was an important part of the 
consultation process as it would provide short succinct 
information and residents could then look at the full plan and 
relevant documents online if they wished. 
 
The Administrator explained that quotations would need to be obtained from printers for the 
flyer.  Timelines would be dependent on completion of the documents and printing. 
 
It was also discussed whether some hard copies of the draft plan and referenced documents 
could be made available and it was felt this should be done if requested.   
 
It was agreed that: 
1. A covering letter and the flyer would be sent by 2nd class post to all houses within the Parish. 
2. A press release would be placed in the County Gazette, if possible. 
3. An article (or more depending n timing) would be placed in the Newsletter. 
4. Henlade Post Office would be asked whether they could put some flyers on their counter. 
5. The consultation would be advertised on the parish website and Facebook page. 
6. Notices will be put on local telegraph poles and parish notice boards. 
7. Statutory consultees and local businesses would be emailed. 
8. See whether BBC Somerset would be interested in doing a piece regarding the consultation 

(enquire via BBC Somerset website) 
 
Responses will to be sent in either by email or to a postal address.   
 
A discussion was had as to whether to provide a questions/response sheet on which to respond 
however it was felt, should this be the case, it would be essential to ensure that it cannot be 
argued to be leading responses. 
 
DL suggested that it might be a good idea to speak to the ITV News reporter Ben McGrail and 
see if they were interested in doing a piece on the challenges of doing a neighbourhood plan 
during coronavirus. 
 

6. Project Plan 
The Administrator to update the Project Plan to reflect the Parish Council approving the Plan on 
3rd March 2021 and provide a draft timetable for the consultation process.  Action: The 
Administrator to update the Project Plan and provide a draft timetable for the consultation 
process. 

 
7. A358/A303 update 

MM advised that the Parish Council had met with SCC Highways last week for an update. They 
were advised that the works on the old part of the A358 by the Toby carvery were due to finish 
at the end of March, at which point, that part of the road will be reopened so eastbound traffic 
will be able to use both 2 lanes. 
 
They were also informed that the works would not be starting at Creech Castle until the western 
relief road at Monkton Heathfield is completed. The work has been started but no completion 
date given. 
 
MM advised that they have not yet heard from HE or Taylor Woodrow regarding a Community 
Group meeting. 
 
He also advised that there was no news on the Nexus development. SCC said they will check 
whether any further works are happening and will reopen footpaths if they can. 
 



 

MM explained that they had met with Somerset Prepared 
(flooding groups in Somerset) as Operation Gannex had been 
pulled by the Police. Operation Gannex can no longer close the 
road when it floods. In office hours you have to ring SCC to 
close the road and outside office hours you ring the Police to 
close the road. 
 
JCL explained that there was now a judicial review on the A303 Stonehenge decision. It was not 
known how long this would take. The decision regarding Sparkford is due by the end of January 
2021. 

 
8. Project Team  

It was agreed that there was no work for the project team to undertake at present, however this 
may change after the regulation 14 consultation period. 
 

9. Newsletter  
It was agreed that no newsletter article will be submitted this month. 
 

10. Next Steps/Any other business 
There were none. 

 
11. Date of Next Meeting  

The date of the next meeting was set for Tuesday 16th February 2021 at 10am to be held 
remotely.  


