
 

Ruishton and Thornfalcon Neighbourhood Plan 
Steering Group 
 
Notes of meeting held on 16th February 2021 
 
 
In attendance: Mike Marshall (MM), Jim Claydon (JCl), Roy Bulgin (RB), Dave Duke (DD), 

Doug Lowe (DL) and Catherine Faulkner (Administrator) 
 
Due to Covid-19 the meeting was held remotely using Zoom. 
 
1. Apologies  

There were no apologies. 
 

2. Declaration of Interest 
JCl declared an interest as he is Chair of CCS. 
 

3. Notes of last meeting (14/12/20) 
All agreed minutes were correct.   

 
Update on action items: 
a) DD to reinstate the photograph of the Project Team - completed.  
b) The Administrator to advise whether the final member of the Project Team was willing to 

have their name and photograph within the document - completed.  
c) JCL to draft the acknowledgements section - competed. 
d) The Administrator to send the new base map to Stuart Todd for him to use as appropriate 

within the plan - completed. 
e) The final draft version of the Neighbourhood Plan to be presented at the Parish Council 

meeting on 3rd March 2021 for their approval – Parish Clerk has been advised to include it 
on the Agenda for a decision to be made.   

f) The Administrator and MM to proof read the final draft before it is submitted to the Parish 
Council - completed. 

g) DD to add page numbers, picture of the park and captions to the photographs within the 
photographic document - completed. 

h) RB to design the layout of the Neighbourhood Plan flyer in consultation with the 
Administrator – see agenda item 4b. 

i) The Administrator to update the Project Plan and provide a draft timetable for the 
consultation process – see agenda item 5. 

 
4. Updates: 

 
a. Final draft of the Plan  
It was agreed that the draft neighbourhood plan will be presented to the Parish Council meeting 
on 3rd March 2021. It was noted that map 8 needed a label adding as per the other maps. 
Action: The administrator to make the final amendments to the draft Neighbourhood Plan and 
send it to the Parish Council for approval at their meeting on 3rd March 2021. Action: The 
administrator to update the draft plan and draft flyer/brochure to include the label for map 8. 
 
JCL and the administrator will both attend the Parish Council meeting to support answering any 
questions that may be asked. 
 
 
 
 



 

b. Neighbourhood Plan flyer 
After a discussion it was agreed that it needed to be clear within 
the document that this was a summary of the policies and if 
anyone wish to comment on the policies in detail they should 
read policies in full and review the associated maps on the 
parish website. Action: the administrator to edit the flyer to make it clear that this is a summary 
of the policies. 
 
It was agreed that enough flyers would be produced to be sent with the letters to local parish 
businesses and parishioners. In addition, Henlade Post Office would be asked to display a few 
on their counter. 
 
The administrator suggested that the neighbourhood plan logo be printed on labels that can be 
added to the A5 envelopes so that parishioners can differentiate it from junk mail. 
 
The administrator explained that 3 competitive quotes will need to be obtained for the printing of 
the letters, flyers and the logo on labels as per the Parish Council’s Financial Regulations. She 
would also explore the cost of having a draft plan printed if a parishioner wished to have a hard 
copy.  Action:  the administrator to obtain 3 quotes for printing the flyer, letters and logo on 
labels. 
 
c.  Accompanying photographic document 
It was agreed that this document would be completed and uploaded to the parish website with 
the other evidence collected, and the list updated accordingly.  Action:  DD to circulate the 
photographic document to the Steering Group members.  Once approved to upload it to the 
evidence base and update the list accordingly. 
 

5. Project Plan and Regulation 14 consultation process 
The administrator had circulated an updated Project Plan along with a proposed timetable for 
the regulation 14 consultation process. In addition, comment had been sought from Ann Rhodes 
regarding the consultation letter. 
 
A discussion was had as to whether it would be appropriate to extend the consultation period 
beyond the statutory 6 weeks due to the effects of coronavirus. It was agreed to leave the 
consultation period as the statutory 6 weeks as it was felt that this is long enough for 
parishioners and interested parties to read and comment on the document. In addition, other 
authorities are not extending their consultation periods. It was also considered that if somebody 
wishes to receive a hard copy of the draft plan it still allowed plenty of time for them to request, 
receive and read it, and submit their comments. 
 
Ann Rhodes had also suggested the Parish Council consider setting up a number of Zoom 
sessions that parishioners and local businesses could drop in to to ask questions. It was thought 
that this was a good idea and the meetings were provisionally set for Tuesday 11 th May at 7pm 
and Wednesday 19th May at 10am. It was agreed that this information would be included in the 
consultation letters that will be sent out. It was also agreed that JCL would chair the Zoom 
meetings due to his experience in facilitating this type of meeting. Action: the administrator to 
update the consultation letters with the Zoom meetings and add them to the timetable. 
 
The administrator had previously circulated a draft regulation 14 consultation letter and 
response form to the Steering Group. It was agreed that the response form would be put on the 
parish website as a Word document so that anyone could download it, complete it and email in 
their comments using this form. It was also agreed that the response form would include the 
words “please use additional pages if you want to expand on your response will have any other 
further comments”.  Action: The administrator to update the response form and add putting it on 
the website to the timetable. 



 

 
It was agreed that the administrator would draft a proposed 
consultation process and timetable document for presenting at 
the Parish Council meeting on 3 March 2021 for the Parish 
Councillors to approve. It was agreed that this would include all 
the information on the consultation process, how consultation will take effect, and how 
responses will be received, along with information on what would happen with the information 
received after the close of the consultation period.  Action: The administrator to draft a 
consultation process document and recommendation for the parish council to consider at its 
March meeting. 
 
A discussion was had regarding Stuart Todd’s involvement following receipt of the comments.  It 
was agreed that the Steering Group would consider the comments and any amendments to the 
draft plan as they felt appropriate.  Stuart Todd would be asked to review these decisions and 
advise on whether the action being taken by the Steering Group was valid or not.  Action: the 
administrator to ask Stuart Todd to provide a quote for reviewing the Steering Group’s proposed 
changes to the draft Plan after the regulation 14 consultation period.  Action: the Administrator 
to ask Stuart Todd to review the quotations be has already provided for work on the Basic 
Conditions Statement and the Consultation document. 

 
6. A358/A303 update 

JCl advised that the Sparkford section of the A303 had been approved.  There was no further 
update regarding the A358 but there was an announcement at the weekend that the 
Government is cutting back on road funding. 
 
MM updated that he had taken up SW&T’s proposals for the P&R changes with the County 
Councillor and the District Councillors. Once of the District Councillor’s said that they had no 
known anything about the proposals until they were sent out by SW&T.  They advised that they 
were unable to obtain any information regarding the proposals from SW&T.  MM explained that 
it is proposed that the parking spaces are reduced from 1000 to 680 and that it becomes a 
transport hub for other operators ie coaches. 

 
7. Project Team  

At present no meeting is required.  It was agreed that the Project Team should be sent the draft 
Plan and timetable document for information only once the agenda has been issued by the 
Parish Council.  Action: the administrator to send the draft Plan and consultation document to 
the Project Team once the parish council agenda has been issued. 
 

8. Newsletter  
Action: the administrator to submit an article advising that the draft Plan is being presented to 
the Parish Council on 3rd March, and advising that there will be a consultation process at the 
end of April and early May. 
 

9. Next Steps/Any other business 
There were none. 

 
10. Date of Next Meeting  

The date of the next meeting was set for Tuesday 2nd March 2021 at 10am to be held remotely.  


